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QUY DINH 

Ve viec quan 1ST lao thing can bo, vien chtix 

Kinh 	Cac don vi 

Can cir Dieu le tru6ng dai hoc ban hanh kern theo guy& dinh so 
58/2010/QD-TTg ngay 22/9/2010 dm Thil thong chinh phir; 
Can dr cac van ban hien hanh cfra Nha nuac ve quail ly can b6, vien chirc; 
Can dr quy the ve to chirc va chirc nang nhiem vtrcac don vi trong Tru6ng, 
De dam boo viec quan ly Nha tru6ng ngay tang hieu qua; Hieu tnrang quy 
dinh ye th6i gian lam viec cira can b6, vien hire nhu sau: 

A. Neii dung 

1. Do'i yeti Ban giam hien 
1.1. Danh 100% th6i gian lam viec tai Truang e giai guy& cong viec cira Nha 

tru6ng nham dam boo viec quan ly dat hieu qua cao nhat. 

	

1.2. Tru6ng hop Hieu twang di vang tir 3 ng' tra len, Ph6 Hieu truearg phu 	 ►  
trach dao tao (hodc 1 Pilo Hitt trtrang 	c Hieu truang chi chinh) se thay 
mat Hieu twang giai quyet cac cong viec t cong ngay. 

1.3. Cac PhO Hieu twang di ding tac, hoc tap, h6i than ngoai tru6ng do Hieu 
truang phan cong. Tru6ng hop di theo c" g viec chuyen mon hoac giay 
m6i live tiep phai boo cao Hieu twang. 

1.4. Truemg hop yang mat tir 2,ngdy tra len a 	quyet cong viec 	ca nhan 
hoac nghi phep, nghi the d6 khac phai du6c six chap thuan cua Hieu 
tnrang. 

2. Doi voni Triferng, pho phong, ban, Thu. vie Tram Y to gain viec theo gia 
hanh chinh) 

2.1. Danh 100% th6i gian lam viec tai tru6ng 6 giai quyet cong viec cua nha 
tru6ng va don vi nham dam boo viec qu' lS7 nha truang, don vi dat hieu 
qua cao nhat. 

2.2. Chi &ye giang day tai tnr6ng hoac cac co 6 thu6c tru6ng quail ly (nett co) 
2.3. Trong tru6ng hop di cong tac, hoc tap, h6i than ngodi tru6ng phai boo cao 

cho Hieu truemg (thong qua phong To chirc - Can bo) va phai duerc sr chdp 
thuan cua Hieu tnrang. 

2.4. Tru6ng hop yang mat tai don vi tir 2 ngay Ira len de giai guy& cong viec 
cira ca nhan hoac nghi phep, nghi the d6 khac phai c6 don xin phep va phai 
du6c su chap,thuan cita Hieu truang. Neu nghi 1 ngay thi 	ca.() cho lanh 
dao don vi biet. 



3. Doi voi trtr&ng, pito khoa, trung tam, truomg trung hoc kSi thuat thyc 
hanh 

3.1. Danh 100% thqi gian lam viec tai truang de giai guy& ding viec cua nha 
truang va don vi trong viec to eh& giang day, nghien cfru khoa hoc, hoc 
tap va quan 17nham dam bao viec quan1)"7nha twang va quan ly don vi dat 
hieu qua cao nhat. 

3.2. Thuc hien nghia vu giang day, nghien cfru khoa hoc va cac nhiem vu 
chuyen mon khac theo dinh mire da quy dinh tai Dieu 17, quy the chi tieu 
not b0. 	• 

3.3. Trugng hop yang mat tai don vi tit 2 ngay trg len de tham du hOi nghi, hOi 
than hoac giai quyet ding viec cua ca nhan (nghi phep, nghi the do khac) 
phai co don xin phep va phai duoc sty chap thuan cua Hieu twang. Neu 
nghi 1 ngdy phai bao cho lanh dao don vi biet. 

4. Doi voi can 130 giang day 
4.1. Thuc hien day du nghia vu giang day, nghien ciru khoa hoc va cac nhiem 

vu chuyen mon khac theo dinh mirc da quy dinh tai quy the chi tieu not b0 
(Dieu 17: Dinh nifir lao clOng cfia giang vien), trong truang hop khong du  
khoi luting giang day thi ngay tir dau hoc kY phai bao cao cho Trugng biet 
de dieu dOng bo tri ding tac khac. Truemg hop khong du khoi luting cong 
tac ma khong bao hoac c6 bao ma khong bo tri duoc viec khac thi khong 
duqc huang tron cac che dO cua nha nu& va cua nha truang theo quy dinh 
hien hanh. Moi tuan phai co mat lam viec tai truang it nhat la 3 ngay (frit' 
giang vien tap str co quy dinh rieng). 

4.2. Trueng hop co Thu mei di giang day ngodi throng phai bao cao cho truong 
don vi died gian, not dung, dia diem, don vi mai day; phai co giay xin phep 
giai cho twang va duoc Nha truong (tong y. 

4.3. Truerng, hop di du hOi nghi, hOi did° hoac giai quyet viec rieng dr 2 ngay 
tra xuong phai duoc six chap thuan cua Tnxemg don vi; tir 3 ngay tro Jen 
phai co don xin phep gui cho Tnxemg don vi va phai duoc Nha truong d8ng 

y. 

5. DOi 	vien chtk hanh chinh 
5.1. Danh 100% thai gian cong tac tai twang. 
5.2. Neu yang mat tir 1 ngay tra len phai bao cao cho truong don vi. 
5.3. yang mat tir 2 ngay tra len phai c6 don xin phep va dugc six (long y cua  

Nha twang. • 

B. tO chirc thyc hien 
1. Trixong don vi c6 track nhiem quan l)'7,  chat the can 130, vien chirc trong don 

vi theo quy dinh tren de phan cong, bo tri giai quyet cong viec khi can thiet 
va bao cao cho Nha truang theo quy dinh hoac khi co y'eu cau cua Hieu 
truang. 	, 

2. Ph6ng TO elide — Can 130 dugc Hieu truong fly quyen 	quyet cac muc 
4,5 chiu trach nhiem ban hanh cac Neu mh, kip thei cap nhat tong hop 



thong tin bap cao cho Hieu truang khi co yeti call va thOng ke so lieu de 
lam co so phan loci lao dOng hang thang v' binh xet thi dua. 

3. Dan vi, ca nhan nao vi pham quy dinh tre se bi xir ly theo quy dinh hien 
hanh. 

4. Quy dinh nay có hieu lirc ke ttr ngay 14./. 

No'i nh in:  
- Nhu. tren; 
- BGH (cM bie't); 
- Ltru TC-CB. 

HIEU TRIJONG 

(Dil k-J) 

PGS.TS. Thai Ba Can  
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